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IoJsioxkeHue
0 OyxraJiTepuH

1. O0mmue MoJIOKEeHHS

1.1. Byxrantepus NOXINHACTCS HETOCPEeICTBEHHO TUPEKTOPY MBOYVY «Cpennss
mrkosia ropoja barpaTnoHOBCKaY (manee VupexIeHue).

1.2. ByxranTepuro BO3IIABILICT rJIaBHBIH OyXrajTep, Ha3sHa4YaeMBIi Ha JOJDKHOCTD
TIpUKa30M JAUPEKTOPA.

1.3. CocraB OyXraiTepud YTBEPXIACT JUPEKTOp C Y4eTOM 06BeMOB paboOTHl H

0coGeHHOCTEH (anaHCOBo—xosﬂﬁCTBeHHoﬁ IeATENbHOCTH. PacnpeneneHue
obs3aHHOCTe MeXAy — COTpYAHMKaMH GyxranTepud  [POU3BORHUTCS IJIaBHBIM
OyXTalTEPOM.

1.4. Ha Bpemsi OTCYTCTBHs IJaBHOIO Gyxraintepa PYKOBOJCTBO GyxranTepuen
OCYIIECTBIISET COTPY IHHUK GyXralTepyHs, COrNIaCHO MpHKasy 1o VupexxaeHHIo.

1.5. CoTpynuuku OyXxrajTepHu Ha3HAYAOTCI M OCBOOOXIAKOTCSA OT 3aHMMaeMO
JIOJDKHOCTH IIPUKA30M IUPEKTOPA IO TIpeCTaBIEHHUIO TIABHOTO oyxrairepa.

1.6. T'raBHBIi OyxranTep Ha3HAUaeTCA 1 0cBOGOKIAETCS OT 3aHUMAeMOM IOTKHOCTH
TpUKa30M JAUPEKTOPA.

1.7. B cBoeii 1esATE€IbHOCTH Gyxranrepus pyKOBOACTBYETCA: ’
— JMeHCTBYIOIMM 3aKOHOIATeIBECTEOM Poccuiickoit @eaepanii 1 HOpMaTHBHOA
JOKyMEHTalWeH, pacnpocmanmomeﬁcs{ Ha [esATeNbHOCTh OyXrajlTepuy, cTaHJapTaMu B
0GIIacTH peryIpoBaHus OyXy41eTa;
— ycTaBoM Y UPEexICHU,
— y4eTHO! TIOJIUTUKOH;
— HACTOSIIKAM IT0JIOXKCHUEM,
_ JHBIMY JTOKATGHBIMA aKTaMH Y UPEKACHU.

2. 3agauu

2.1. OcymiecTBIeHHE BHYTPEHHETO KOHTPOJISI COBEPIIAEMBIX (axToB XO3SCTBEHHOM
JKH3HY B Ipefenax KOMIETCHIHN COTpYHUKOB OyXranTepuH.

2.2. ®opMHUpPOBAHHE HONHOW ¥ [OCTOBEpHOH HHQoOpMalud o IeATeIbHOCTH
VupexjeHuss H € MMYIIECTBEHHOM  IOJIOXCHUH, HeoOXonuMo#i BHYTPEHHUM
TIOJIE30BATENSIM GyXralTepcKoH (uHaHcOBOW) ~ OTYESTHOCTH — PYKOBOIUTEILAM,
yUpeIUTENIM, cOGCTBEHHMKAM HMMyIIECTBa ~OpraHu3aliu, a TaKKe BHEIIHIM



[OJIp30BATENAM — HHBECTOPAM, KpeAuTOpaM ¥ IpyriM [IOJIL30BaTEAM GyXranTepCKok
((anaHCOBoi/'I) OTUETHOCTH.

2.3. OObecme4eHnC nH(OpMaLyeH, HeoOXonuMO#i BHYTPEHHMM 1 BHEIIHUAM
[10JIH30BATEIIAM GyXTranTepcko# OTYETHOCTH Ui KOHTpOIL 32 coOIIoicHIEM
3aKOHOIATEIbCTBA Poccuiickoit @emepany NPH OCYLIECTBICHUN CIEJIOK, cOOBITHH,
omepauyii, CBA3AHHBIX C JEeSITENIBHOCTBIO VupexaeHus, HxX 11e51ec000pa3HOCThIO,
HaIU4ueM u IBWXCHUEM IMYLIECTBA U 00513aTEIBCTB,
HCIIOIb30BAHAEM MaTepHalIbHBIX, TPYHAOBBIX H (QUHAHCOBBIX PECYPCOB B COOTBETCTBUH
C yTBEPXKICHHBIMH HOpMaMH, HOpMaTABaMH 1 CMETaMH.

2.4. TIpenoTBpalICHAC OTpHUIIATENBHBIX pe3yJIbTaTOB JIeATENBHOCTH Y IPEXACHIA u
BBISIBJICHHE BHYTpPHUXO035HCTBEHHBIX pe3epBOB obecrieueHus €€ uHAHCOBOH
yCTOHYMBOCTH.

3. @DyHKIUH

3.1. ®opMUpOBAHUC yUeTHOW MOJUTHKH B COOTBETCTBHH C 3aKOHOZATEIHCTEOM 0
GyXTanTepCKOM ydeTe 1 HaJIOrO00JIOKEHUH HMCXOIA M3 CTPYKTYpbl H 0COOeHHOCTEH
eSTeNBHOCTH Y IPEXKICHUA, HeobxomuMocTH  obecmedeHus € duHaHCOBOH
yCTOWYHUBOCTH.

3.2. Pa6ota 1o MOJATOTOBKE 1 IPUHATHIO pa0o9ero miata cueToB, (hopM MEepPBATHAIX
yYeTHBIX JOKYyMCHTOB, IpUMEHSIEeMBIX  JUIA ohopMIICHUS (haxTOoB X03SCTBEHHOM
JKI3HH, peTACTPOB OyXy4eTa.

3.3. Paspaborka (QopM IOKYMEHTOB BHYTpCHHEH GyXrajTepCcKoH (dpuHAHCOBOMH)
OTYETHOCTH.

3.4. O6ecredenne MopsaKa IIpOBE/ICHUSA MHBEHTapU3alMi aKTHBOB 1 00513aTEIBCTB.

3.5. OOecme4ycHue coOmoieHus ~ TEXHOJIOTHH 00paboTKH GyXranTepCKkok
yHbOpMAIUHY U TIOpA/KA JIOKyMeHT0000pOTa.

3.6. HempepbIBHBIA y4eT aKTHUBOB, 0053aTEIBECTB, GaKTOB XO3SMCTBEHHON JKU3HY,
JICTOYHMKOB (pMHAHCHPOBAHHA ESITeNBHOCTH Y UPEKACHIA, JI0XOZIOB, PacxofioB, UHbIX
0GBEKTOB ydeTa, yCTaHOBICHHBIX (enepabHBIMH cragnapramu. CBOEBPEMEHHOC
oTpakeHHWe Ha CHETaX Oyxyuera omepanyii, CBA3AHHBIX C JBIDKEHHAEM OCHOBHBIX
CpPeACTB, TOBapHO-MaTepHAIBHBIX LeHHOCTeH 1 JIEHeXHBIX CPEICTB o T

3.7. CBOEBpEMECHHOC H [IpaBUIIbHOE ohopMiIeHHE JJOKYMCHTOB 11 OpraHu3alyd 1
BemeHUs OyXydeTa, obecredeHre HX COXPaHHOCTH, obopmieHMs W cAadd B
yCTAHOBIICHHOM MOPSIIKE B apXMB.

3.8. OBecmedeHre CBOCBPEMEHHBIX 1 TIOJTHBIX pacueToB IO 3apabOTHOM IIIaTe.

3.9, TIpaBuibHOE HAIUCICHUC i TlepedrCleHre Hajoros M cGopoB B OHOJKETEL
CTpaxOBBIX B3HOCOB B rocy1apCTBEHHBIC BHEOOKETHBIE QOHTIBL, miaTexei B OaHKH, ¥
T

3.10. YuacTue B IPOBEACHUH 9KOHOMMYECKOI0 aHajin3a xosﬂﬁCTBeHHo-q)HHaHCOBoi/’I
e TeNbHOCTH VypexaeHus IO JaHHBIM  OyXrajTepcKoro yyera ~H
OTUETHOCTH B IIENSAX BBIABICHI BHYTPHXO3SHCTBEHHbIX pe3epBOB.

3.11. ObGecnieueHue CTpOroro coOmoaeHus CMET aI[MI/IHI/ICTpaTI/IBHO-XOBSIﬁCTBeHHI:IX
¥ IPYTUX PacxoloB, 3aKOHHOCTH CITHCaHKs CO CHETOB GyXraJTepcKoro yuera HeJocTay,
IeGUTOPCKOM 3a[0JDKEHHOCTHU M PYTUX OTEPh.

3.12. KoHTpoJb KaccoBOM  IMCHAIUTAHBI YIIOTHOMOYEHHBIMA COTpYAHUAKAMH
GyxranTepud B Ipeenax KOMIIETEHIIWH, yCTaHOBneHHoﬁ JIOTDKHOCTHOX JHCTpyKUHEH U
nonoxenusvMu banka Poccuy.



3.13. CocraBieHUE GajlaHca M OIEpaTUBHBIX CBONHBIX OTYETOB O JOXOAaX )71
pacxonax CpeACTB, 00 HCIOJIB30BaHUHA GromKeTa, Ipyrou 6yxraJITepCKoﬁ "
cTaTUCTUYECKOH OTYETHOCTH, mpeicTaBleHHe HX B yCTaHOBJICHHOM HOpsIKE B
COOTBETCTBYIOLIHE OPTaHbl.

4. IIpaBa

4.1. Byxranrepus UMeCT cleAayromue npasa.

4.1.1. TpebGoBaTb OT BCEX COTPYIHUKOB Y UPEXACHAA coOmoieHusl TOopsAaKa
ohopMIICHAA omepanuii ¥ TpPEACTaBICHWI B yCTaHOBJICHHBIE CPOKH HE0OXOAUMBIX
JIOKYMEHTOB U CBEICHHH.

4.1.2. BHOCHTH IIPEIIONKCHUA PYKOBOICTBY VupexaeHuss O MHpUBICHCHIH K
MaTepualbHOW H JUCIUATUIAHAPHON OTBETCTBEHHOCTH JIOJDKHOCTHBIX  JIHIL 1o
pe3ynpTaTaM NpoBEpOK.

4.1.3. He mpuHAMATh K HCIIOJHCHHIO H ohOpMIICHHIO JOKYMCHTBI 110 olnepaLysMm,
KOTOpBIE TPOTUBOPEYAT 3aKOHOJIATENBCTBY ¥ YCTAHOBICHHOMY TIOPSAAKY MPHUEMKH,
XpaHeHHs ¥ PacXOof0BaHHA IEHEXXHBIX CPeACTB, TOBapHO-MaTEpPUANbHBIX M APYTHX
[IEeHHOCTEH, a TaKKe 6e3 COOTBETCTBYIOIIETO PACTIOPSIKEHUS mupeKTopa YUpexIeHU.

4.1.4. BecTy IEPEIHMCKY 110 BOIPOCaM OyXralTepcKoro y4era u OTYETHOCTH, & TAKKE
JpyrAM BOIIPOCaM, BXOISIIAM B KOMIICTCHIHIO Oyxrajitepud M HE TpeOyroIuM
COTJIaCOBAHMS C JUPEKTOPOM VupexaeHus.

4.1.5. TIpencTaBUTENBCTBOBATE B yCTAHOBJIEHHOM MOpAAKE OT pMeHHU YUpeXICHUA
110 BOIIPOCaM, OTHOCSIIMCS K KOMIIETEHIIK OyXrajTepuu, BO B3aMOOTHOIIECHUAX C
HAJIOrOBBIMHE, (PMHAHCOBBIMH OpraHamu, OpraHaMy rocyaapCTBEHHBIX BHEOIOKETHBIX
donmoB, OaHKaMH, KPEUTHBIMA  YUPENACHIIMH, MHBIMM TOCYJapCTBECHHBIMH
OpraHM3alMsIMH, & TAKKE ApYTUMH OpraHu3aiyiaMHm, yUIpexKACHUAMH.

4.1.6. TIo COTJIACOBaHMIO C MPEKTOPOM VupexaeHus NpUBICKaTh 9KCIIEPTOB M
CIIEIMANACTOB B 00JIacTH Gyxrajrepckoro ydera Aid KOHCYJIbTalluii, TMOITOTOBKU
3aKJTIOUYEHUN, peKOMeHnauHﬁ 71 npe)momeﬁnﬁ.

4.1.7.TpeboBaTh M TOIyHatTh Martepuabl, nH(bOpMaIHIo, HeoOXoauMBIC IS
NesATeNbHOCTH OyXrainTepuH, OT COTPYAHUKOB Y UPEIKACHHAL. )

4.1.8. JlaBath pa3bsACHEHUA H pekoMeHaluK IO BOIIpOCaM, BXOJAIIMM B
KOMIIETEHIIAIO OyXTralTepuH.

4.2. T naBHBIA OyXrajaTep UMECT cleayrolue npasa.

42.1. B cioydae OOHapyXCHUA He3aKOHHBIX JIEMCTBHM JIOJDKHOCTHBIX AL
JOKJIa/IBIBaTh O HAX JIMPEKTOPY VupexieHus JUlsl IPUHATAS MEp.

4.2.2. BuocuTh IPEIUIOKCHHS PYKOBOZACTBY VupexaeHusa O nepeMeIeHIH
COTpPYIHUKOB OyxranTepuy, WX [OOIIpEeHHH 32 YCTICIIHYo pabory, a TaKxe
npemoXeHus O HaJIOKEHUX  TUCLHUTUIMHAPHBIX B3BICKaHMii Ha COTPYIHUKOB,
HapyIIAIOLIIX TPYAOBYIO OUCIUIUIVHY.

4.2.3. CornacoBbiBaTh C JUPCKIOPOM BOIPOCHl Ha3HAUCHHA, yBOJIGHEHUS U
epeMeleHus COTPYAHAKOB OyXTaITepUH.

4.2.4. TTpuMeHATH 110 COTJIACOBAHMIO C JUPEKTOPOM VupexxaeHus: MEphI MTOOIPEHMS
nubo Mepbl B3bICKAHUA. Mepsl B3BICKaHHA MOIYT IPUMEHATBCS TOTAA, KOrZa
COTpYAHUK OyXraiTepHu [IOBTOPHO JOIYCTHII omuoOKy, MPHUBEALIYIO K (rHAHCOBBIM
morepaM JJis  OpraHusaliy, aubo JOIMyCTHI YTCUKY pH(pOpMAaIH, HOCSILEH
KOH@I/IneHuuaJILHLIﬁ XapaKTep.



4.2.5. TlpencTaBisTh pasHOIIACHS JUpEKTOpYy YUPEXICHUA B OTHOIIIEHUY BEJICHUA
Oyxydera.

4.2.6. PykoBOACTBOBaTHCA MCHMEHHBIMHA  PACTIOPSDKEHHUSIME  JTUPEKTOpa
Vupex/ieHus1 B CIIy9ae BOSHMKHOBEHWS PA3HOTJIACHHA MEXJIy JMPEKTOPOM H IJIAaBHBIM
GyXrajaTepoM B OTHOIICHUM BE/ICHIA Oyxydera.

4.2.7. TpeboBaHUA Oyxrairepudl B YacTH ropsaka OQOpMIECHA omepanyui ¥
NpencTaBleHUs B GyXTANTEPHIO HEOOXOIUMBIX JOKyMEHTOB U CBEJCHUH SBIIAIOTCA
oGs3aTeIbHBIMY IS BCEX COTPYAHUKOB VupexaeHus.

5. OTBEeTCTBEHHOCTD

5.1. CoTpymuuku OyxranTepuy HECYT OTBETCTBEHHOCTh 33 HajjIekamee H
CBOEBPEMEHHOE BBINOJHECHNC yHKLIuMiA, TPeXyCMOTPEHHBIX HACTOSIIUM TIOJIOXKECHUEM,
B Ipejienax 00A3aHHOCTeH, BOSMOXKEHHBIX Ha HUX JOJDKHOCTHBIMM HHCTPYKIUAMH.

n

6. 3aK/II04NTEIbHbIE MOJIOKECHUS

6.1. TlomoxeHue NpPUHATO C Y4ETOM MHEHHA obmero cobpaHus pabOTHUKOB
VupexIeHus B YTBEPXKIEHO MPUKAasOM IUpEKTOpa YUPSKICHHS.

6.2. VIaMeHEeHUsI B IIOJIOXKEHHE MOIYT GLITH BHECEHBI TOJBKO C y4ETOM MHCHUA
o61ero coGpanus PaGOTHAKOB Y IPEKACHUA.



